
Welcome to the NOAA 2011 Combined Federal Campaign! 
 
This is a tutorial for the electronic e-Giving procedures in making a donation.  Please follow the 
instructions carefully to ensure that your donations are properly recorded. 
 
We encourage you to use e-Giving because it is easy, saves time, provides greater accuracy, is 
more secure, and lowers administrative costs associated with the CFC Campaign.  Electronic 
donations include: 
 
• Paperless Payroll – Automatic deductions from your payroll check throughout the year.  (e.g. 

$5 for each of the 26 pay periods equals to a total donation of $130.00 during the 2011 
Calendar Year.)  This option can only be used by Federal Employees. 

 
• e-Giving – Credit or Debit Cards, or e-Checks can be set up for one-time or 12 recurring 

donations.  Federal Employees and Contractors both use this easy electronic method. 
 
• e-Giving Print and Submit – Payroll (Federal Employees), and Check or Cash (Federal 

Employees and Contractors) can be entered on-line and then printed.  Be sure to print three 
copies, then keep one and give two to your keyworker. 

 
• Paper Pledge Form - Payroll (Federal Employees), and Check or Cash (Federal Employees 

and Contractors) can request the forms from your keyworker. 
 

 
e-Giving: 
 
To begin your e-Giving pledge, begin by selecting the CFCNCA e-Giving website 
https://www.cfcnca.org/donate/?search that can be accessed from the NOAA CFC website 
http://www.cfc.noaa.gov/ . 
 

https://www.cfcnca.org/donate/?search


 
 
Begin by finding the charity or charities that you want to donate to.  Each Charity has a specific 
code for you to enter onto your pledge form that will allow the specific charitable distributions 
that you specify. 
 



 
 
The Keyword Search can use any word to help you find charities.  You can also choose to refine 
your search by adding Programs, Affiliations, and the other options to the search.  Just uncheck 
those options that you do not want to use. 
 



 
 
Programs is another easy way to look for the charities that you are interested in. 



 
 
You can also check out the list of Affiliations from that tab as well. 
 
When you have chosen all of the search parameters, select “GO”.  Your search results will 
appear at the bottom of the page below the search information. 
 



 
 
Review information and be sure to write down CFC numbers that dictate where you want your 
donations to go.   (e.g. 11404 for the American Kidney Fund) 
 



 
 
Scroll back to top of the page and select “Please log in or register” 
 

 
 
Choose the “I need to register for a CFCNCA account and the information lines that you see 
above will appear. 



 

 
 
Fill in all of the information and choose the blue “continue” button at the bottom of the page. 



 

 
 
Be sure to enter the Reporting Unit number for your Staff or program Office.  Then select the 
“Continue” button at the bottom of the form. 
 
If you do not know your Reporting Unit ID or do not have access to it, there are three methods 
you can use to get it.   



 
 
The first is to start typing in the name or acronym of your Department or Office and see what 
appears in the list.  NOAA codes begin with 4023 (NMFS, NOS), 4024 (NWS, NESDIS, OAR, 
OFCM), or 4027 (OGC, CIO, OMAO, Ofc. of Communications, OUS, OLA) or 4028 (PPI & 
PAE, WFMO, CFO, OCAO, AGO, OIA, and OED).  There is a detailed listing of reporting 
numbers on NOAA CFC website (left side of home page) 



 

 
 
If you know first 3 or more numbers in your office’s code, just start entering them in the 
“Reporting Unit” line and a list will pop-up when you get to the third letter.  Naturally, the more 
numbers you enter, the shorter the list becomes. 
 
The third method is to ask your office Key Worker.  They will be more than happy to ensure that 
you have all of the information needed to process your request. 



 
 
To submit a PAYROLL deduction (Federal Employees Only), select the continue button.  If not, 
choose the “proceed with other e-Giving options” link. 
 
NOTE:  Selecting the “Continue” button adds “Paperless: Payroll Deduction” payment option to 
the list of methods that will appear on the next page.  Otherwise, the procedures and list are the 
same. 
 
PAPERLESS PAYROLL 
 
After registering and selecting the blue “Continue” button, an automated email message will be 
generated and sent to you inbox. 
 

 
 



Follow the instructions provided in the email.  Clicking on the link in the email will take you 
back to the donation / contribution form, but it now will appear with as authorized to make the 
deduction. 
 

 
 
Select the blue “Continue” button. 
 
Then follow the directions provided for E-GIVING below.



 
E-GIVING 
 

 
 
After you have registered, choose the “proceed with other e-Giving options” link. 
 

 
 
If you have already registered, you will be provided with the screen above.  The options are the 
same. 



 

 
 
Begin your charity search.  The charities you have looked for will appear in a list below the 
search window. 
 



 
 
Add as many charities as you wish to your basket by choosing the blue “add to basket” button.  
When you are finished, choose the blue “designate amounts” button on the right side of the 
screen. 
 



 
 
Notice that you selected charities appear in the list. 
 



 
 
Choose your donation method from the pull-down menu list at the top of the page. 
 



 
 
Enter the amounts that you would like to contribute to each listed charity. 
 



 
 
UNDESIGNATED amounts will be distributed in accordance with CFC policy. 
 
Choose the blue “Continue” button at the bottom of the form when you have finished entering 
the type of pledge and the amounts you wish to contribute. 
 

 
 
You will be prompted to enter your donor information on the third page. 
 
Please be sure to note the options for information release at the bottom of the page. 



 
Choose the blue “Continue” button to review your selections, and then again to finish your 
contribution. 
 
Thank you for your participation in this year’s Combined Federal Campaign!  Your willingness 
to support and assist other in this time of great need is both appreciated and commendable. 
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